Computers for the Mature Learner

The Computer
Identify hardware components and terminology relating to same. 

Turn on/switch off computer.

Desktop details/ icons to include Taskbar.

Using mouse.

Simple Applications
Identify different computer applications including operating systems.

Open Microsoft Word blank document.

Identify and use QWERTY keyboard keys to type a basic document/letter.

Open existing document/ copy and paste. 

Create Folders and save documents to folder.

Open and use another application to create and save to Folder (Powerpoint presentation/ Excel etc.).

Internet basics
Understand what INTERNET is and appropriate terminology associated with same (Internet.WWW. URL etc.).

Open commonly used web sites and browse/read/compare same (news sites, travel sites etc.).

Understand security issues when using internet for purchasing/personal information etc. 

Complete forms online. 

Understand e-mail to include setting up an account, creating, sending and receiving an e-mail.

Use search engines to find information/websites.

Introduction to Skype and creating personal accounts for various online applications.

